Union County Public Schools

Formative Observation Data Analysis Form

Counselors

	Name:         
	School:      
	Date:      

	

	Activity:      
	Grade:       
	Time:      


Major Function 1: Program Planning

1.1 Organizes the counseling Program

1.2 Initiates and coordinates school-wide guidance and counseling activities

1.3 Manages time effectively and provides services on schedule

1.4 Maintains an organized, functional, and up-to-date office

1.5 Seeks input from teachers and staff in making counseling program decisions

Comments:       
Major Function 2: Counseling

2.1 Demonstrates knowledge of counseling theories

2.2 Uses appropriate counseling processes and techniques

2.3 Uses appropriate assessment and diagnostic procedures

2.4 Follows up counseling sessions to monitor progress

Comments:       
Major Function 3: Consulting

3.1 Demonstrates knowledge of consulting processes and techniques

3.2 Assists parents and teachers in understanding developmental levels of students

3.3 Presents instructional/ information programs

3.4 Interprets achievement and aptitude test data

Comments:       
Major Function 4: Coordinating
4.1 Communicates effectively with students, parents, and staff

4.2 Advocates for all students

4.3 Assists teachers with the integration of guidance activities

4.4 Shares appropriate information about students with staff, parents, etc.

4.5 Makes appropriate referrals of students to school and community programs

4.6 Assists with coordination of student services in the school

4.7 Assists with coordination of school’s annual testing program

Comments:       
Major Function 5: Student Appraisal

5.1 Accurately interprets testing results and other student data

5.2 Conducts non-standardized education assessment by professional standards

5.3 Uses standardized tests and inventories professionally and by published practices

5.4 Testing conditions and administration of standardized tests are appropriate

Comments:       
Major Function 6: Professional Practices and Development

6.1 Adheres to ethical standards of the counseling profession

6.2 Follows laws and policies which govern school programs

6.3 Carries out other school duties assigned by the administration

6.4 Takes part in professional development activities

Comments:       
Based on formal and informal observations during this observation cycle, list strengths and prioritize the areas needing improvement.

Strengths:       
Areas that Need Improvement (Prioritize):       
I have been furnished a copy of this analysis sheet.  In addition, I have been given access to the raw data from which this analysis was prepared.  

 FORMCHECKBOX 

I have requested and been given a copy of the raw data.

 FORMCHECKBOX 

I have not requested and do not want a copy of the raw data.

______________________/_____________
________________________/______________

Evaluator’s Signature/ Date


Counselor’s Signature/ Date

      -      
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